CONFIRMATION OF DONATIONS RECEIVED TEMPLATE


Dear [Client's Name],
Donations made in memory of the late [Name]
Enclosed is the cash donation collected during the service held in remembrance of [Name], designated for your chosen charity, [Add Charity Name(s) and Description(s) Here]. Any cheque donations received have already been sent directly to the charity on your behalf.
The total amount donated at the service, including both cash and cheques, came to a total of £[amount].
Where available, we have listed below the names of those who kindly contributed:
[Include here]
Total cash collected: {DonationCharitiesTotal}
(If you use the services of an online donation service you might add the following) You may also submit the cash donations online using the [insert name of online donation service here] page we set up for you. This will allow you to view an accurate overall total of all funds raised in support of [insert name of Charity here].
Should you need any further help or information, please feel free to get in touch.
Warm regards,

[Your Full Name]
[Your Position]
[Company Name]
[Contact Information]
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